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This documentation and training is provided to you by BoyumIT. The documents are neither approved nor in any way acknowledged or endorsed
by SAP. For SAP BusinessOne, only the documentation and training officially released by SAP shall be binding upon SAP. SAP shall not be
responsible for any content of this documentation and training and this documentation and training shall not be binding upon SAP in any way.
The official current SAP Business One documentation and training for SAP Business One is available at

https://help.sap.com/viewer/product/SAP_BUSINESS _ONE/9.3/en-US and https://training.sap.com/businessone.
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Requirements for this tutorial

1.  The basics of SAP BusinessOne

2. The basics of Beas Manufacturing
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Learning targets

After working through the lesson, you will be able to:
1. Define work hours and shifts
2. Monitor attendance

3. Create time evaluations
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HUMAN RESOURCES

Attendance — Master data:

* Absence types
* Hour rule
 Shift definition
* Day template

 Template evaluation

* Reports
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Work with PTR

Factory Calendar
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Work with PTR

Factory Calendar
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WORK with PTR
Shift definition

Start of work Core time End of work

Tolerance Flextime Break 1 Break?2 Break3 Flextime  Tolerance
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WORK with PTR

Define shifts

[

Shift Definition
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WORK with PTR

Entry for automatic shift recognition

Shift Definition Edit

Business
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Master Diata Work hours
Shift Code Early_shift | Locked ]
Description Ezrly shift ]
Group | hdl
Period rule = STANDARD v o

Flexible lunch break is to be taken between:
Lunch from To Durstion [00:30 |

If the employes logs on during the following time "-x”
That shift is used when “automatic shift recognition ™ s activated.,

From : To  joe:sd |

Valuation date Mormal -
Midnight Time split ]

Image 55 bmp\Cliznts.png -
Color [10845577 -
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Hour rules
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Period rule STANDARD

|Rule Standard

Fleactime Core Time Fleactime
before before after core
Flexctime core time time

after

= A B
M| e LA
Login

Flexdtime

L

Rounding up.. minutes befors nexdt opcle
¥ minutes before timing s rounded to the next clock

E.g. with 15 min timing and 5 min rounding
G190 =815, & 11=6:30, 6:15=0:30

Rounding before start of core time {opcle) 0

Rounding in Core Time ({oycle)) 0

Rounding up.. minutes before next opcle Ij Al values in
Logoff minutes
Rounding down during core time E

Rounding down to core time within flesdime E

Rounding down to flesdime within tolerance Ij

Expiznation
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WORK with PTR
Shift schedule

ynnel administration 1 omatic Test
dn October 2021
] Tu We Th Fr
T 28 ez 30 1 .
Early_Shift Shift model for Employee Mo, 13
4 g & 7 B Employes No. D ForDatefrom |  1yfoyziw| To | | Employes No. El For Date from pi1/2021 w| To - |
SOl SHROT  SHROT SO Shin | Swkmodd | - Shitmocel I
Regarding to wesk plan Ruotation Manually  Extended h Regarding ko week pan Rotation Manually | Extended

1 12 13 14 15 chift Absence resson
Shit_01  Shif_01  Shi_01 S0l Shif_O1 Select Shift Manually

Monday [ | | - Selection 1 [ -

Tuesday [ | | - Selection 2 -
13_ 19_ 20. 2'_ 22_ Wednesday [ | | - Selection 3 -
Shif_01 Sihifr_01 Shifr_01 Shif_01 Sihifr_01 Thursd | _'_I | v] Selection 4 ‘_I

Friday [ | | - Selection 5 - |
25 28 27 P 23 Ssturdzy | | | hd Selection & Al
Shif_01 Sihifr_01 Shifr_01 Shif_01 Sihifr_01 Sunday [ 'r] [ 'v]
1 H 2 4 5

rs
[ :_'l'
WX
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WORK with PTR

Special shift extra rule

Personnel administration 13 Automatic Test

Master Data Shift model Special shift Attendance Absence
- October 2021
Mo Tu We Th Fr
7 zE 23 a0 1 o .
Early_Shift Special shift
Diate From hoyifa021 -/
4 5 8 7 3 3| DateTo |10/01/21 - |
Sihifr_(r1 Sihifr_(r1 Shift_01 Shift_01 Shift_01 S shift =l [Earhy_Shift |0
Information [
1 I 2 4 15 14

Shifr_01 Shifr_01 Shifr_01 Sihifr_01 Sihifr_01 5

i8 i5 20 21 22 2]
Shifr_1 Shifr_1 Shifr_01 Shifr_01 Shifr_01 =

25 i I 28 29 ra
Shifr_01 Shifr_01 Shifr_01 Shifr_01 Shifr_01 md
i E |ﬂ. 4 L]
Business
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WORK with PTR

Automatic shift recognition

Special shift for this day ?
(Human resources — special shift)
Yes: use it.

Shift schedule ?

(Human resources — Shift Model) ?
Yes: use the defined rules

Is there a Shift definition ?

(Human resources)
Yes: use it

If not: Error message

W Business
One

116



WORK with PTR

Calculation of working time

Only times within the defined shift time and beyond the defined idle time are counted

Shift time including tolerance

T

Registered Time

Calculated Time

) =) =)
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WORK with PTR

Attendance

Symbols in the Currently present report

Present

Vacation

Sick

O 0O 0O ©

Absent without permission
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WORK with PTR

Attendance

Personnel administration 13. 1, onthly Quota for Personal-ID: 13, Month 11/

Wage types

Mowember | Year

Vacation in Days Flextime account in hr.

Used Days Change [ 0.00
Used Hours _ Cut off because overrun [ 0.00
Rem.days of vacation

Surcharge Balance { Current | Il.ﬂllﬂ
Total Pay-out [subtraction)
Special Days

Sickness Attendance

Sickness in hr.. Days
Training Days Planned Time .00

Training Hours Actuzl Time l].[l.ﬂ
Holid Difference

Hourly surcharge From hr., 1 From hr.. 2
Day of the wesk [ 0.00 | 0.00
Saturday I 0.00 | 0.00
Sunday I 0.0 | 0.00)

Change Locked ]
Blocked by [
Locked on [
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WORK with PTR

Time evaluation

Complete report of attendance Print dte 0562710
Page 113

Period 0501M0 - 052710

Mame Johnny Walker
personnel number 2

Clock Times From f To Attendance Hours Spétschicht
Diate: Infa From § To Actual fPlan  Difference Account Might Shift

030210 000 0:00 Laguli]

0:00 0:00 0:00

050310 05:00 A 04:00 Ph early  05:00AM 04:00 P 8200 0:00
050410 07:00 A 03:00 Ph early O7:00AM O300PM 715 -0:45
03050 Krank 800 Laguli]
03080 Krank &:00 i)

050710 Krank 8:00 0:00 Write monthlv E

050510 Krank 0:00 0:00

050910 Krank 0:00 0:00 "a I u es

39:15 -0:45

0sM0M0 Krank 8:00 0:00 -0:45
0510 Krank 8:00 0:00 -0:45
0sM2M0 Krank 8:00 0:00 -0:45
051310 Krank 8:00 0:00 -0:45
031410 Fr 09:00 A6 05:00 PR stanclard 00 A 0430 PM - 700 -1:00 -1:45

“ac Hrs “Vacday:Vaclast Mo, “ac Remair Vacation!ear Sick Hrs Krank-Tage Haliday Hrs Holiday — Ssturday Sunday
0:00 000 000 0,00 00 56:00 7.00 0:00 0,0 000 0:00

Flan Hrz ActHrs Difference Act1 PrevMonth Currert Balance Payed | Act.2PrevMonth Current Balance |Late shift prem Might Shift
14400 1ME4s -2715 000 -1815 0o 0:00 0:00 0:00 0:00 0:00
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WORK with PTR

Configuration wizard

Activate sttendance

Terminal

m Terminal Login Card Number -
[ Fast disconnect app attendance I:

¥ Ppersonnel

E Numeric personnel numbser I:

=

View
B Mams UDF1
0 Mame UDF2Z
0 Mame UDFZ
0 Mame UDF4
¥ [Time evaluation
B Display times .
g Automatically Logout
g Totzl by wesk
A Account Overflow
A Carry fwed negative balance?
Day Template Day Template Edit
Calendar Calendar Setup
¥ Attendance
g Mames UDF 1
g Mames UDF 2
B Mame UDF 3
B Mame UDF4
¥ Absence types
Absence types Absence types Edit |
Mame UDF 1
Mame UDF 2
Mame UDF 3
Mams UDF 4
Pericd rule Period rule Edit
Shift Definition Shift Definition Edit
= Wage types
Wage types Wage types Edit |
B Mame UDF 1
B Mame UDF 2
a
a
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WORK with PTR

Reports

“Free definable reports on:

“Time evaluation, hourly timesheet, time per project / workstation

=Other Lists: Monthly working hours, absences, birthdays, holidays

~Output in various formats for further processing: Crystal, Word, pdf
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WORK with PTR

Reports

In Time evaluation — Report definition you can adjust the report design and change the surcharge
descriptions

Reports definition

Reports Name |Standard
Description attendance-Report
Title |attendance-Report |

Sum per Wesk [.] thﬁr [ Print Z-DDm 100 |
I Hourhy surcharge from hours "'J O 120 | = | e

Attendance-Report

Print date text

Name Page 141
Personnel number Period
Clock Times From / To Attendance Hours
Date Info Shift From/ To Actual / Plan  Difference Account § 20 25 &0

Vac.Hrs Vac.dayVaclast Mo. Vac Remair Vacation/vear. Sick Hrs Sick Days Holiday Hrs Holiday  Saturday Sunday
Plan Hrs ActHrs Difference Act1 Prev.Month Current Owerflow Paved |[Act.2 Prev.Month Current Cwverflovl 20 25 60
Business Blank -
One -
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Reports

In the Personnel master data you can define which report definition should be used for evaluation.

Personnel administration 13 Automatic Test
Master Data Shift model Special shift Attendancs Abssnce Orders Monthhy Quota Documents

Employes No. 13 | & | Personnel group [ 'VJ
First Mame |Automatic | Caost Canter {Centr z - |
Middle Name | | Job category [ - . . . .
Lsst Name et | Location i ~ Alternatively, this can be edited in

; - i - . u . _wgm
Cighoybome  Avtonslc Tes | feteeny ] Time evaluation — Report definition.
Diate of Birth | - User idg v
Languags |E 'v]

Time evaluation
Attendance FD:C Remarks Legin

Dizte of hire [ T] Branch [ .,] Time evaluation

Excit date: [ +|  Eranches Selaction [ - |

Standard annual holiday [ 0.00 Cost rate on time receipt [ 100.00 9% Personnel numbers | =]

Defaut Shif /Early_shif v|  Useown cost rate ¥ Date Prev.Menth d

Period rule ANDARD - Cost Rate per Minuts [ 2,00 Time from 110/1/2021 -]

Evaluation by report tandard - 3 Link to resocurce = v] Time to [10/31/2021 'vJ

Access group Etotal *| & Write Monthly Quots D

WEE terminal group Etotal -/

i Reports definition
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WORK with PTR

Reports

In this way you can display fixed surcharges directly in the evaluation.

Attendance report

e |

Attentance-Report Print date 08M2M0
Page 172
Name James Bond i
personnel number 1 Pariod 061210 - 081210
Clock Times From f Ta Altendance Hours
Date Info Shift From J/ To Actual fPlan Difference Account 209% 25% 609
06A2ZA0 [T 12:00 A 03:00 Ahd 1 12:00 A 03:00 A 3:00 2:00  1:00
0G:00 Phd  11:59 Phd 1 0600 P 11:59 Pl 00 00 2:00
2:00 &:00 1:00 -160:57
ovHzAn Tu 0:00 a:00 -8:00 16357
oEnznn Wi 0:00 g:00 0:0o0 -168:57
Logoff missing! Last logoff: 25.11.10 18:01
e 9:00 24:00 700 o0 400 100
VacHrs Vac.days Yaclast Mo,  Vac.Remain, Yacation/Year Sick Hrs Krank-Tage Holiday Hrs Holiday  Saturday Sunday
00 0,00 0:00 0,00 0.0 .00 0.00
Plan Hrs  ActHrs Difference Act 1 Prev.Month Current Balance  Payed  |Act.2 Prev Month Current Balance |20% 25%5 b0 %5
Business 24:00 .00 -15:00 200 4:00 1:00
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WORK with PTR

Reports

You can now:

= Define work hours and shifts
= Monitor attendance

= (reate time evaluations
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YOUR VOICE MATTERS

Thank you for your attention!

We design solutions for people.

Join our community now!
Collaborate with product suggestions
and vote for the feature requests you

most like.

boyum-solutions.com/community



https://support.boyum-it.com/hc/en-us/community/topics?utm_source=Roadmap&utm_medium=PPT&utm_campaign=2019Q1RoadmapbeasManufacturing&utm_term=Roadmap
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DENMARK
Boyum IT Solutions A/S

GERMANY BELGIUM

Boyum IT Solutions GmbH Boyum IT Solutions bv

USA SPAIN

Boyum IT Solutions Inc. Boyum IT Solutions Spain S.L.
CHINA HUNGARY

Boyum IT Solutions Shanghai Co. Ltd Boyum IT Solutions Hungary LTD

= sales@boyum-it.com @ boyum-solutions.com © twitter.com/boyumit © vyoutube.com/user/boyumit




